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ADD-ON COURSE SYLLABUS 

 

 



Objective of the event: 

 To impart requisite skills relevant for dynamic job 

market and to enable students to seize employment 

opportunities

 To provide latest technologies to the students from poor 

and marginalized sections of the society and to 

encourage them to compete with their urban 

counterparts

 To enable the students to climb the ladder of success by 

providing world class infrastructure and experienced 

faculty

 To help students realize their potential and aim high in 

life and to motivate students to be creative, independent 

and self - reliant

 To ensure empowerment of girl students by providing 

job skills

 To conduct Job Fairs & Campus Recruitment drives and 

to facilitate the placement of students trained in JKC in 

collaboration with Department of English.
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HINDU COLLEGE, GUNTUR – 522 003 
(Re-accredited by NAAC as Grade ‘A’ with CGPA 3.07) 
Main Road, Opp. Sri Venkateswara Vignan Mandir, Guntur 

Department of English & 

Jawahar Knowledge Center JKC 

Add - on Course on Language and Communication Skills 

July – August 2022 

Syllabus of Course 

Communication Skills 

S. No. Grammar 

1 Self Introduction 

2 Be', 'Do' and 'Have' Forms 

3 Modal Auxiliaries – I 

4 Modal Auxiliaries – II 

5 Question Tags 

6 Simple Present Tense 

7 Present Progressive Tense 

8 Present Perfect and Present Perfect Progressive Tense 

9 Simple Past: Questions and Negative 

10 Simple Past and Present Perfect Tense 

11 Simple Past and Past Progressive Tenses 

12 The Future Time 

13 Concord 

14 Conditional Clauses 

15 Voice 

16 Reported Speech 

17 Articles 

18 Adjectives 

19 Comparison of Adjectives 

20 Prepositions 

21 Use of Conjunctions in Simple, Compound and Complex Sentences 

 Speaking Skills 

22 Vowel Sound 

23 Consonant Sounds 

24 Neutralization of Accent 

25 Change of Speech Patters 



 

 

 
 

 Voice Based Efficiency 

26 Making polite Requests 

27 Asking for and giving permissions 

28 Offering, Accepting and Denying Help 

29 Asking for and Giving Directions 

30 Extending Invitations 

31 Expressing Sympathy 

32 Agreeing and disagreeing 

33 Making Complaints 

 Reading Skills 

34 Synonyms 

35 Antonyms 

36 Idiomatic Expressions 

37 One Word Substitutes 

38 Reading Skills-I (Skimming and Scanning) 

39 Reading Skills-II 

40 Reading Skills-III 

41 Reading Skills-IV 

42 Reading Comprehension 

 Writing Skills 

43 Paragraph Writing 

44 Essay Writing 

45 Note Making 

46 Precis Writing 

47 Resume Writing 



HINDU COLLEGE :: GUNTUR 

ADD - ON COURSE ON 

LANGUAGE AND COMMUNICATION SKILLS 

Department of English & JKC - July - August 2022 

PROGRAM SCHEDULE 
Time: 3.50 PM to 4.40 PM 

 
 

S.No. Date Topic Resource Person 

1 13-07-2022 
Simple Present Tense 

Dr. A. Balasowri 

2 14-07-2022 
Present Progressive Tense 

Dr. A. Balasowri 

3 15-07-2022 
Present Perfect and Present Perfect Progressive 

Tense Dr. A. Balasowri 

4 16-07-2022 
Simple Past: Questions and Negative 

Dr. A. Balasowri 

5 18-07-2022 
Vowel Sound 

V. Beulah Rani 

6 19-07-2022 
Vowel Sound 

V. Beulah Rani 

7 20-07-2022 
Consonant Sounds 

V. Beulah Rani 

8 21-07-2022 
Neutralization of Accent 

V. Beulah Rani 

9 22-07-2022 
Change of Speech Patters 

V. Beulah Rani 

10 23-07-2022 
Change of Speech Patters 

V. Beulah Rani 

 

11 

 

25-07-2022 

Simple Past and Present Perfect Tense, The 

Future Time, Simple Past and Past Progressive 
Tenses 

 

Dr. A. Balasowri 

12 26-07-2022 
Idiomatic Expressions 

Ch. Aruna 

13 27-07-2022 
One Word Substitutes 

Ch. Aruna 

14 28-07-2022 
Paragraph Writing 

E. Sudersan 

15 01-08-2022 
Essay Writing 

E. Sudersan 

16 02-08-2022 
Note Making 

E. Sudersan 

17 03-08-2022 
Precis Writing 

E. Sudersan 

18 04-08-2022 
Resume Writing 

E. Sudersan 

19 06-08-2022 
 
Resume Writing E. Sudersan 



20 08-08-2022 
Reading Skills-I (Skimming and Scanning) 

Ch. Aruna 

21 10-08-2022 
Reading Skills-II 

Ch. Aruna 

22 11-08-2022 
Reading Skills-III 

Ch. Aruna 

23 16-08-2022 
Reading Comprehension 

Ch. Aruna 

24 17-08-2022 
Simple Past and Past Progressive Tenses 

Dr. A. Balasowri 

25 18-08-2022 
The Future Time 

Dr. A. Balasowri 

26 19-08-2022 
Self Introduction 

Dr. Ch. Naveen Kumar 

 
27 

 
20-08-2022 

Be', 'Do' and 'Have' Forms  
Dr. Ch. Naveen Kumar 

28 23-08-2022 
Modal Auxiliaries – I 

Dr. Ch. Naveen Kumar 

29 24-08-2022 
Modal Auxiliaries – II 

Dr. Ch. Naveen Kumar 

30 25-08-2022 
Question Tags 

Dr. Ch. Naveen Kumar 

31 26-08-2022 Speaking Skills Practice V. Beulah Rani 

32 27-08-2022 Reading Skills Practice Ch. Aruna 

33 29-08-2022 Writing Skills Practice E. Sudersan 

34 30-08-2022 Grammar Practice Dr. A. Balasowri 
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 Assessment procedure 
 

 

 

 

   This year we conducted an Add on course on 
Language and Communication skills. About 80 students participated 
in this course. The aim of this course is to inculcate knowledge on 
Language and Communication skills. In the end of course a text was 
conducted to evaluate the student’s knowledge. All the qualified 
students were provided with a course certificate. 
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Question paper 

 

 

I. Answer  all the following questions  4X5=20M 

 
1. What is the importance of language and communication skills? 

2. What is the main role of language in communication? 

3. Why is language important in our life? 

4. What is the concept of language? 
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Scheme of valuation 
 

1. What is the importance of language and communication skills? 

Language is absolutely central to your learning: without it, you cannot make sense or 

communicate your understanding of a subject. You will need to develop your 

language skills, and specifically, your academic English, in order to: understand and 

make the most effective use of your study materials. 

 

2. What is the main role of language in communication? 

The main function of language is the use of language. It gives us the ability to 

communicate thoughts, ideas, and feelings with others as quickly as possible. But, 

within that, we can understand language more by looking at its basic functions. 

 

3. Why is language important in our life? 

Speaking, writing and reading are integral to everyday life, where language is the 

primary tool for expression and communication. Studying how people use language – 

what words and phrases they unconsciously choose and combine – can help us better 

understand ourselves and why we behave the way we do. 

 

4. What is the concept of language? 

 
Language is a structured system of communication that consists of grammar and 

vocabulary. It is the primary means by which humans convey meaning, both in 

spoken and written forms, and may also be conveyed through sign languages. 
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